
 
 

 

 

 

Subject:  HITEC Minneapolis 2019 

Dear [Decision Maker Name], 

The world’s largest hospitality technology show, HITEC Minneapolis 2019, is June 17-20, 2019, in Minneapolis, 
MN USA. This trade show and conference brings the brightest minds and hottest technology to one place. The 
program offers a number of education sessions that are directly applicable to my position and will allow me to 
network with hospitality industry experts and colleagues from all around the world. There are over 65+ educational 
sessions/presentations and exhibition hall with over 380 exhibitors, all tailored to the hospitality technology 
professionals, will provide information on how to become relevant today and stay current in this arena. Should I 
be permitted to attend, I will be receiving: 

• Presentations facilitated by both industry experts and hospitality colleagues who have faced similar 
challenges, as well as being made aware of up and coming trends.  

• Receive information in various formats:  education super sessions, short informal tech talks, exhibitor 
tutorials, concurrent sessions, networking and keynote speakers, all of which will greatly reduce the research 
time and costs [your organization's name] would normally incur in researching these topics. 

• Over 65 educational opportunities with many on topics directly relating to the very same issues we are now 
faced with daily such as [select and list appropriate topic examples from the website/brochures] 

• An opportunity to raise our company’s profile while networking with colleagues as well as developing new 
business relationships and contacts.  

Through the efforts of this technology show, I will gain valuable knowledge and a better understanding on how we 
can improve our business processes and be made aware of possible challenges on the horizon. Therefore, I 
would like to ask your approval to attend. I do appreciate that my attendance will represent a considerable 
investment, in terms of both time and money. Below you will find a breakdown of expected expenses. I do plan to 
keep the cost to an absolute minimum. 

The full conference registration fee is currently __________.  There is an early bird discount if I register before 
May 10th.   

Roundtrip Airfare: <$_____> 
Transportation: <$_____> 
Hotel: <$_____> 
Meals: <$_____> 
Conference Fee: <$_____> 

This opportunity for me to develop new contacts and gain knowledge in specific areas of [your area of expertise] 
makes my attendance at the HITEC show a wise investment, which will yield rich dividends for [name of your 
organization].  Thank you for your consideration. 

Sincerely, 

[your name here] 

https://www.hftp.org/hitec/minneapolis/

