
 
HITEC 2016 Exhibitor Tutorial Guidelines 

 

About: 

HITEC Exhibitor Tutorials are 30-minute presentations, conducted by HITEC exhibitors that provide basic information to 

help HITEC attendees become more informed buyers. These sessions are promoted to HITEC attendees as being 

educational in a non-selling environment.  

 

HITEC Tutorial Sessions are held during show hours on Tuesday and Wednesday, in a classroom on the exhibit hall floor. 

There are twelve (12) sessions available with 6 sessions each day. Tutorials are assigned on a first-come, first-served 

basis to contracted HITEC exhibitors who have fulfilled their financial obligations to HFTP.  Once all tutorial slots have 

been filled, only exhibitors assigned a tutorial session will receive a detailed confirmation letter. Applications received after 

all slots are filled will NOT be notified. These applications will automatically be put on a waiting list in order received in the 

event of a cancellation. A company’s tutorial session assignment will be forfeited if HITEC 2016 exhibit space is canceled 

for any reason. 

 

The fee to present an Exhibitor Tutorial session is $795 USD. Tutorial availability is limited and includes session 

description on the HITEC web site and Mobile Experience. Designated days, times and guidelines apply. 

Prerequisites:  

Company must be a HITEC 2016 Exhibitor with a signed Contract for Exhibit Space on file. Company’s HITEC 2016 

exhibit space must be paid in full to apply. If the company does not meet these prerequisites, the application will not be 

accepted.  

 

How to Apply:  

Interested exhibitors will need to complete the online HITEC Exhibitor Tutorial application. All exhibitors will be notified via 

email when it is available.  Exhibiting company will be invoiced once a time slot has been confirmed. Because of the 

limited number of opportunities available, full non-refundable payment for the tutorial must be submitted once the 

application has been confirmed. The fee is $795 USD. Contracted exhibitors cannot secure an Exhibitor Tutorial for other 

companies and their staff.  

 

Application Preparation:  

Exhibitors will need the following in order to successfully complete 2016 HITEC Online Exhibitor Tutorial Application:  

1. Name of your Company  

2. Name of the Presenter from your Company  

3. Title of the Presenter from your Company  

4. Presenters Phone Number, Email, and Physical Mailing Address  

5. Session Title (10 words or less)  

6. Session Description (2 or 3 sentences only)  

7. Keep HITEC 2016 show hours in mind as your company will be asked to rank your preferred session time slots 

during the application process.  

 



 
After Submitting the Application:  

An exhibiting company that submits the online application will receive a confirmation email that states the application has 

been received and is under review. This does not imply or confirm assignment of a tutorial session.  

 

Session Assignment Notification:  

Exhibitor Tutorial sessions are assigned on a first-come, first-serve basis to exhibiting companies that submit a completed 

online application and meet the prerequisites. Once all slots have been filled, exhibitors that are assigned a tutorial 

session will receive a detailed confirmation and an application fee invoice of $795 USD via email. Only companies 

assigned a tutorial session will be contacted via email with details about their assignment. 

 

Cancellations:  

Once time slot are assigned and the $795 USD application fee has been received, a company that elects to cancel their 

assigned HITEC Exhibitor Tutorial session or whose exhibit space is canceled for any reason, will forfeit the $795 USD 

application fee. 

 

Additional Information:  

Do not send email application requests as they will not be accepted; only online applications will be accepted. The tutorial 

sessions will fill up quickly so you are advised to submit your application early. Applications received after the sessions 

are filled will be placed on a waiting list in the order received. HFTP will include the HITEC Exhibitor Tutorial sessions in 

the onsite program.  

Tutorial presenters must ensuring company is a contracted exhibitor, register for HITEC and are responsible for promoting 

their tutorial session, ordering and paying for audiovisual equipment not furnished by HFTP, and arriving at least five 

minutes prior to the session, beginning and ending on time, leaving the tutorial room clean and orderly and if desired, 

obtaining a record of the attendee. Exhibitor-supplied signage is not permitted outside the tutorial classrooms. 

 

A/V Equipment:  

HFTP will provide: session signage outside the tutorial rooms, a podium, microphone, LCD data projector (with VGA 

connection cable only) and screen inside each room. Any additional A/V equipment needed for these sessions will be the 

responsibility of the approved exhibiting company.  

 

Questions:  

Please contact Alison Heathcote, Exhibits Manager, at the HFTP office: 

Toll Free: (800) 646-4387 (US) Ph: +1 (512) 220-4029 Fax: +1 (512) 249-1533  

Email: alison.heathcote@hftp.org 
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